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OverviewOverview

From the Appointment List view, you can send bulk SMS messages to patients with appointments. You can also print any
appointments shown in the list for further implementation.

Access appointment list viewAccess appointment list view

From CareRight Dashboard:

1. Select Appointments Appointments from the menu.

1. The Appointments screen will display.

2. Select the List List button at the top right-hand side of the screen.

1. This loads the list screen.

2. 

FieldField DescriptionDescription

Date Use the mini-calendar to select a date;

Days
Select either 1 day1 day, 3 Next Days3 Next Days, Work WeekWork Week (default) or Full WeekFull Week, as

needed;

Status Select an appointment status to filter accordingly;

SMS content
Select Yes, No, or Any, as appropriate (i.e., whether the patient agrees to be

contacted via SMS

View Select the calendar view to show appointments.

3. Click Apply, Apply, Appointments are listed as a table showing the following:

4. 

FieldField DescriptionDescription

Time Show when the appointment has been booked

Details Any information that is related to this appointment

Patient This will show the patient name in the appointment

Status Select from drop-down list

The appointments are grouped by date (from earliest to latest) and order within those groups by time from the earliest time
to the latest time. 
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