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Create a User Account 

User Definitions

- User is typically an admin staff who does not have appointments.

Create a User Account

1. Click Administration.

2. Select Users and Groups from the menu.

3. Select the New Users sub menu item.

4. Please type in your detailed information

5. 

6. Then in the Authorization section, choose the group created for the new user

7. You can also access to MIMS and Correspondence settings

8. 

9. Lastly, you can modify your staff member details and user preference.



10. 


